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New Retiree Quick Reference Handbook

This handbook is a summary of information for former City of Richmond employees who are
planning for retirement. The information contained herein has been provided to assist you in your transition
to retirement as an inactive vested member of the Richmond Retirement System. Throughout this hand-
book, you will find answers to frequently asked questions about retirement. You can find more detailed
information about the Richmond Retirement System in Chapter 78 of the Code of the City of Richmond.

NOTE: The City Code in effect at the time of your termination from City employment governs in the
event of any discrepancies in this handbook.
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When Can I Retire?

You are eligible to receive retirement benefits from the Richmond Retirement System (RRS) upon
meeting certain age requirements, provided that you are vested. This is determined by the Retirement
Code that was in effect when you terminated employment. General employees must be age 55. Police
Officers and Firefighters must be age 50. Itis a policy of the System that the effective retirement date will
be on the first day of the month. Any exceptions may result in a delay of your first retirement check.

What Factors Are Used to Determine The Amount of My Benefit?

The amount of your monthly retirement benefit will depend on the following factors:
. Average Final Compensation (AFC)

. Creditable Service
NOTE: Any periods of leave without pay will be deducted from your creditable service.
° Age

What Are My Retirement Benefit Options?

When you elect to retire, you must determine how you would like your retirement benefit paid
from the options described below. If you do not elect a payment option, your benefit will be automatically
paid to you through a life annuity (Basic Benefit).

Basic Benefit: This form of payment provides a monthly benefit to you for life.
However, when you die, all benefits stop. There are no monthly
payments to a beneficiary after you die.

Social Security You would receive an increased monthly benefit prior to age 65.
Option: When you reach age 65, your retirement benefit will be reduced
(Smooth-Out) by the projected amount of your primary Social Security benefit.

The purpose of this option is to provide for a more nearly level total
retirement income before and after age 65, taking into account the
federal Social Security benefits. There are no monthly payments

to a beneficiary after you die.

NOTE: This option is not available for service retirements.

Joint and Surviver  You would receive a reduced benefit during your lifetime. Upon
Option: your death, the same amount or a designated fraction thereof,
will continue to be paid to a designated beneficiary, if living.

Pop-UpJointand  You would receive a benefit reduced more than in the previous

Survivor Option: option, with the same amount or a designated fraction thereof,
continuing after your death to your designated beneficiary.
However, if the beneficiary predeceases you, the benefit is
increased to the amount you would have received under the Basic
Benefit, as if you had not elected an optional form of benefit.

Level Option: You would receive a level monthly benefit for your lifetime which
is less than the basic benefit before age 65 and greater after age 65.
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How Do I Apply for a
Retirement Benefit Option?

The selection of a benefit option must be
made in writing to the Board of Trustees
before either the effective date of your
retirement or your written notification to the
Board of your plan to retire, whichever is
later.

Should you wish to change your benefit
option, your request must be made in writing
to the Board of Trustees prior to your effective
retirement date. Once your retirement is
effective, your option cannot be changed.

If I Worked Previously for
The City, Can That Time
Be Counted?

If you worked previously for the City of
Richmond, your prior service may be counted
toward your creditable service, provided that
you worked at least thirty-five (35) hours per
week for aminimum of nine (9) consecutive
months as a permanent, full-time employee.
In addition, creditable service includes half
credit for the period of part-time service
where the member worked at least 20 hours
per week for a minimum of 18 months con-
tinuously before becoming a full-time, per-
manent employee.

You should inform the Retirement Office
of any prior service before you complete your
application for retirement. This information
must be verified and approved before it may
be counted as creditable service.

What Is the Retirement
Application Process?

1. Schedule ameeting with the Retirement
Office to verify eligibility, review benefits
and options and complete the application.
At thismeeting, your birth certificate must
be presented. If you are selecting a
survivor option, you will also need to
provide a copy of your survivor’s birth
certificate.

2. Your application will be presented to the
Board of Trustees for action.

3. You will be notified in writing of the
Board’s decision.

What Other Documents
Would Be Acceptable for
Proof of Age?

The Retirement Office will accept the
following documents as proof of age with the
retirement application:

- Report of confidential Social
Security Benefit Information

(Form 2485)

- Church record of birth or baptism

- Census Bureau notification of
registration of birth

- Hospital birth record or certificate

- Flyttningsbetyg or similar foreign
record (provide translation if

necessary)

- Physician’s or midwife’s birth record

- Naturalization record

- Immigration record

- Military record

- Passport

- School record

- Vaccination record

- Marriage certificate (if birthdate is listed)









