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CONTRACTOR/SUBCONTRACTOR

PROJECT NAME

MONTH / YEARSHEET

OF

CONTRACT NO.

DATE SUBMITTED TO
CITY OF RICHMONDMONTHLY COMPLIANCE REPORT

MINORITY BUSINESS ENTERPRISE
EMERGING SMALL BUSINESS

SEE REVERSE SIDE FOR INSTRUCTIONS/DEFINITIONS

VENDOR NAME
ADDRESS

PHONE NO. / FED ID NO. OR SSN

MBE
PAID THIS MONTH

DATE PAID

PAID-TO-DATE

SUBCONTRACT AMT.

PAID THIS MONTH

DATE PAID

PAID-TO-DATE

SUBCONTRACT AMT.

PAID THIS MONTH

DATE PAID

PAID-TO-DATE

SUBCONTRACT AMT.

ESB NON MBE / ESB
SUBCONTRACT

COMPLETE SCOPE OF WORK
YES NO

B C D E F G

ABC Co., Inc.
110 Main Street, Anywhere, USA
(XXX) 555-5555
54-XXXXXX

$2,000 $8,000 ✔

10/01/03 $30,000



MINORITY BUSINESS ENTERPRISE/EMERGING SMALL BUSINESS
MONTHLY COMPLIANCE MONITORING REPORT

INSTRUCTIONS/DEFINITIONS

1. Vendor Name, Address, Phone No., Federal ID No. - provide
vendor name, address, phone number and include Federal ID
number in column.

2. MBE Paid This Month / Date Paid - provide amount paid to MBE
subcontractor /supplier during current pay application. (Definition
of Minority Business Enterprise (MBE) – a business that is at least
51% owned and controlled by minority group members. In case of
a publicly owned business, at least 51% of the stock is minority
owned and minority group members control the business. Minority
group members are citizens of the United States who are African
American, Hispanic American, Asian American, or American
Indian.)
MBE Paid to Date - provide total amount paid to MBE
subcontractor /supplier up to this pay application.
Dollar Value of Subcontract - provide total subcontract dollar
amount of original contract agreement.

3. ESB Paid This Month - provide amount paid to ESB
subcontractor /supplier during current pay application. (Definition
of Emerging Small Business (ESB) – a business that (1) has been
certified by the Office of Minority Business Enterprise for a period

of seven years or less, (2) has annual gross receipts for each of
its three fiscal years preceding application for certification of
$500,000 or less if engaged in the construction business or of
$250,000 or less if engaged in a non-construction business, (3)
has fewer than ten employees, (4) is not a subsidiary of another
business and does not belong to a group of businesses owned
and controlled by the same individuals, (5) has its principal place
of business within the City of Richmond Enterprise Zone, (6)
possesses a City Business license, and (7) pays personal
property, real estate, and business taxes to the City of Richmond.
ESB Paid to Date - provide total amount paid to ESB
subcontractor /supplier up to this pay application.
Dollar Value of Subcontract - provide total subcontract dollar
amount of original contract agreement.

4. NON-MBE/ESB Paid This Month  / Date Paid - provide amount
paid to subcontractor /supplier during current pay application.

5. Subcontract Completed - did the subcontract work or supplier
satisfy the conditions of the contract agreement?

6. Scope of Work - describe work or service performed.
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