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Purchasing Policies and Procedures Manual dated 09-01-02 is out of date and needs substantial
revision to bring the Manual into compliance with applicable State and City Codes and to
incorporate current policies and procedures. Until the Manual is rewritten, updated, coordinated,
and re-issued in its entirety, interim changes in procurement policies and procedures will be
implemented through Memorandum issued to City Agencies and Departments. Policy No. 23
replaces in its entirety current policy and procedure concerning conflicts of interest as contained
in Purchasing Policies and Procedures Manual dated 09-01-02 and related guidance published in
the Procurement Tool Kit (Agency Desktop Toolkit 2006) which is posted on the City’s intranet
site. This regulation is issued pursuant to the authority set forth in City Code § 2-634.

This regulation is intended to serve as an authoritative guide for coordinating the activities of the
Department of Procurement Services and Using Agencies with regard to managing and avoiding
conflicts of interest as it relates to public employees involved in procurement transactions. These
include but are not limited to:

(a) Provides guidance on what constitutes a conflict of interest; describes common forms of
conflict of interest, and discusses how to handle such conflicts (§ 23-5.0 through § 23-5.4);

(b) Provides policies on the conduct of business as it relates to procurement transactions
including the restrictions placed on contract consultants and the City’s “No Contact” policy
(§ 23-6.0 through § 23-6.8);

(c) Provides guidance on and administrative processes for certain specific statutory prohibitions
placed on public employees engaged in procurement transactions; (§ 23-7.0 through § 23-7.9);

(d) Details specific certification requirements for Department of Procurement Services
employees, public employees involved in procurement transactions, and contract consultants
(§ 23-8.0 through § 23-8.3); and

(e) Delineates specific departmental stafT responsibilities in relation to managing conflicts of
interest in procurement transactions (§ 23-9.0 through § 23-9.5).

Policy No. 23 will be posted on the Procurement Department’s intranet and internet sites.
Traming will be scheduled as needed. This Policy has been coordinated with the City Attorney’s
Office and the Department of Human Resources, and is effective immediately upon
dissemination.






